IB Literature Tester Name: _______________________________________________  Block: 2A    3A   3B

· 1) Go to your Written Assignment in Google docs and double-check the following:  

· Make sure your name, school, or any other identification is not anywhere in the document (it doesn’t matter what the document is saved as, only what is written within the document) 
· See the example formatting guidelines on msweinfurter.weebly.com > Written Assigment

· You must label the reflective statement and have word count after it
· You must label the written assignment and have word count after it
· You must have a “Work Cited” page (everything listed is cited within essay) or “Bibliography” page (some sources listed were consulted but not part of your essay)
· Arial font, size 11, double-spaced
· You must have pages numbered. Ex: 1 of 8
· Do NOT manually type in every page number

· Go to “Insert” > Header & page number > Page Number > select first choice > type in “of total pages” and it should appear on every page

· Double-check you have the correct word count included after both the reflective statement (300-400) and written assignment (1200-1500)

· File > Download as > PDF (it doesn’t matter what you call it, so long as you know what it is and can locate it during the upload process) 

· 2) https://candidates.ibo.org
· 3) Enter personal code & PIN (if you encounter problems, troubleshoot with logging off/restarting, try again, then see Ms. W) 
· [image: image1.wmf]5) Click on “My Coursework”

· 6) Upload as a PDF using the first upload button (not the google upload option). 
· DO NOT PRESS SUBMIT!
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stamped!




Declaration 

I confirm that this work is my own work and is the final version. I have acknowledged each use of the words or ideas of another person, whether written, oral or visual.

Signature: _________________________________________ Date:___________________
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